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Data Protection Information For Applicants 

We are happy that you are interested in our company. In accordance with the provisions in Articles 13, 

14 and 21 of the General Data Protection Regulation (GDPR) and the United Kingdom’s retained EU law 

version of the GDPR we are informing you about the personal information we will process during the 

application process and the rights you have. To improve readability, we will not use masculine and 

feminine pronouns. All pronouns will apply to all genders. 

 

Please read the following statements carefully. We also ask that you refer to the definitions in Art. 4 of 

the General Data Protection Regulation (GDPR) for the terminology used. Please also note the Data 

Protection Statement https://www.optima-packaging.com/en/legal/data-protection when using our 

website. 

 

Personal data means any information relating to an identified or identifiable natural person. This 

includes e.g. your name, address, contact information, or your e-mail address. 

 

Processing means any operation or set of operations which is performed on personal data or on sets of 

personal data, whether or not by automated means, such as collection, recording, organization, 

structuring, storage, adaptation or alteration, retrieval, consultation, use, disclosure by transmission, 

dissemination or otherwise making available, alignment or combination, restriction, erasure, or 

destruction. 

 

A data subject is defined as any identified or identifiable natural person whose personal data is 

processed by the controller. 

 

The controller, or the "party responsible for processing" means the natural or legal person, public 

authority, agency or other body which, alone or jointly with others, determines the purposes and means 

of the processing of personal data. 

 

1. Controller's name and contact information 

OPTIMA packaging group GmbH 

Alfred-Leikam-Straße 25 

74523 Schwäbisch Hall 

Tel. +49 791 506-0 

Fax +49 791 506-9000 

E-Mail: info@optima-packaging.com 

 

Managing Directors Dr. Stefan König and Marco Beyl are the controller's representatives. 

 

If you are applying to a company affiliated with us, the Human Resources Department at Optima 

packaging group GmbH shares joint responsibility for processing your personal data in accordance with 

Art. 26 of the GDPR. This concerns the following companies: 

 OPTIMA machinery UK PLC  
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2. Contact information of the Data Protection Officer 

You can reach our Data Protection Officer via e-mail at datenschutz@optima-packaging.com, via 

telephone at +49 791 506-0, or at our postal address by adding "Data Protection Officer" to the address. 

 

3. Processing purposes 

We will process your personal data for the purpose of selecting suitable candidates and performing 

administrative duties during the application process in order to facilitate decisions about beginning an 

employment relationship. 

If the application leads to an employment relationship with us, we process the data we already received 

from you for the purpose of conducting an employment relationship, provided that this information is 

necessary to do so. In this case, your personal data, if necessary, will be transferred to the personnel 

files and into our human resource management systems. A separate internal privacy notice will apply to 

the use of your personal data during your period of work.  

 

4. Legal basis for processing 

In Germany, the legal basis for processing your personal data is Sec. 26, Para. 1 of the BDSG (the 

German Federal Data Protection Act). Equivalent provisions apply to processing your personal data 

within other EU states. 

In the UK, to process your personal data in connection with the purposes set out in section 3 of this notice, 

we will rely most commonly on one or more of the following legal bases:  

 we have a legitimate interest in carrying out the processing, including the administration of the 

recruitment process; 

 the processing is necessary for compliance with a legal obligation, such as establishing your 

right to work in the UK; or  

 the processing is necessary in order to take steps at your request prior to entering into a 

contract with us.  

In rare circumstances we may rely on the following legal bases: 

 the processing is necessary to protect your vital interests or the interests of someone else; 

or 

 the processing is necessary for the performance of a task carried out in the public interest. 

We do not need your consent if we process your data under one or more of the other legal bases set out 

above. In some circumstances we may approach you for your written consent to allow us to process certain 

data. 

 

5. Processing personal data 

You can find information about open positions and apply online at the same time using the career portal 
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on our website. You can view your application and your data at any time in the career portal. To do this, 

you first need to register in our career portal, create a user account and a personal profile (applicant 

profile), where you can enter the desired information in the dialog fields. In addition to the fields marked 

as mandatory, you can also enter additional voluntary information and upload documents. It is also 

possible to register if there is not a specific opening for which you would like to apply (unsolicited 

application). 

The GDPR requires that the personal data we hold about you must be:  

1. Used lawfully, fairly, and in a transparent way; 

2. Collected only for valid purposes that we have clearly explained to you and not used in any way 

that is incompatible with those purposes; 

3. Relevant to the purposes we have told you about and limited only to those purposes; 

4. Accurate and kept up to date; 

5. Kept only as long as necessary for the purposes we have told you about; and 

6. Kept securely. 

 

Please keep us informed if your personal data changes during the course of the recruitment process. 

 

5.1. Applications for specific job opportunities 

If you would like to apply for a specific job opportunity, we will process personal data about you when 

creating your applicant profile. This includes but is not limited to the following. The fields marked with * 

are mandatory. 

 Personal data: 

Form of address*, title, first name*, last name* e-mail address* (is used as the e-mail address for 

correspondence and as a login). 

 Contact information: 

Street and house number, zip code, town, country, telephone number, cell number 

 Recruitment channel (how did you find out about Optima?) 

 Documents you can upload: 

Application* 

Résumé 

Additional documents that you would like to provide (e.g. certificates). 

 Any information included in the above including qualifications, skills (job-related and technical) and 

level of experience, education history, details of previous employment, employment dates, salary 

and benefits information and professional memberships. We might also request a reference from 

one or more of your previous employers. 

 

You can save additional information in your applicant profile. We process the personal data you enter in 

the career portal. If you have applied through another channel like a recruitment agency or via social 

media platform, we will obtain this data, also.  
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5.2. Unsolicited applications 

If you are not applying for a specific job opportunity, we will process your  personal data during the 

registration process, including but not limited to: 

 

 Personal data: 

Form of address*, title, first name*, last name* e-mail address* (is used as the e-mail address for 

correspondence and as a login). 

 Contact information: 

Street and house number, zip code, town, country, telephone number, cell number 

 Preferences: 

Entry position as (selection fields, e.g. recent graduate) 

Department (e.g. assistance) 

Type of employment (e.g. full time) 

Employment location 

Business unit (e.g. Optima pharma) 

 Documents you can upload: 

Application* 

Résumé 

Additional documents that you would like to provide (e.g. certificates). 

 How did you find out about Optima? 

 Comments regarding your application 

 Informal qualifications (e.g. abilities that cannot be verified in writing and skills without a 

certificate or credentials) 

 Any information included in the above including qualifications, skills (job-related and technical) and 

level of experience, education history, details of previous employment, employment dates, salary 

and benefits information and professional memberships. We might also request a reference from 

one or more of your previous employers. 

 

5.3. User profile 

If you transfer personal data and documents to us using the career portal, this data will be saved in your 

user profile. You can enter additional information about yourself here, by adding a XING or LinkedIn 

profile, for example. You can save additional personal data and documents in your applicant profile at 

any time. To do this, log into our career portal after you have registered. 

 

5.4 Import your information from XING or LinkedIn 

You have the option to link your external XING or LinkedIn profile with your applicant profile. You can 

register directly with the login data from your external profiles. No data from these services will be used 

or saved without your explicit permission. Please take note of these providers' privacy policies, which 

you can read at https://privacy.xing.com/en or https://www.linkedin.com/legal/privacy-policy. 
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6. Recipient of your data 

The only people who generally have access to your data are those who need it for properly carrying out 

the application process. 

 

Your personal data and your applicant profile can be viewed by the International Department  of the 

OPTIMA group (on behalf of the relevant affiliate company you have applied to). 

 

We do not give your personal data to third parties during the recruitment process unless you have 

expressly consented to this transfer of data, or if we are required to transfer the data due to legal 

provisions and/or regulations from authorities or legal injunctions or the processing is otherwise 

permitted as set out under section 5 above. 

 

Within the context of data protection for job processing according to Art. 28 of the GDPR, we use an 

applicant management system called Umantis which is operated by Haufe-Umantis AG, Unterstraße 11, 

9001 St. Gallen, Switzerland for the application process. It is possible that Haufe-umantis AG may gain 

information about your personal data as it operates and maintains the software systems. This is why we 

have taken suitable legal, technical, and organizational measures with Haufe-umantis AG to ensure that 

data processing takes place in a reliable manner. We do not allow Haufe-Umantis AG to use your personal 

data for their own purposes. We only permit them to process your personal data for specified purposes 

and in accordance with our instructions. 

 

Your data will be processed within the European Union and only transferred to a third country or 

international organization, except if you are applying to our UK affiliate company or any other country 

outside the EU, in which case your data will also be processed in that particular country. 

 

If we believe that you are a suitable candidate for one of our foreign subsidiaries due to our international 

focus, we may forward your application to them. We will consult with you and request special permission 

from you in order to do so. 

 

7. Duration of retention 

If your application was successful and leads to an employment relationship with us or one of our 

affiliated companies, we will include your application materials, provided that it is necessary based on 

Art. 6(1)(b) GDPR, 26(1) of the GDPR, to implement the employment relationship in our personnel file 

recording system. In this case, your application materials will only be deleted once your employment with 

us is terminated and an additional three years have passed since the end of the year. A separate internal 

privacy notice will apply to the use of your personal data during your period of work. 

 

If your application is unsuccessful, we save your personal data and documents in our applicant 

management system for six months so that we can handle any issues concerning your application. If 

your application is unsuccessful, your data will be deleted, taking into account the time period of six 

months after the end of the application process as stipulated in the GETA. This is subject to any legal or 
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regulatory obligation to keep personal data for a longer period of time. We will also hold your personal 

data for a longer period if it is required in connection with legal proceedings. 

 

If you applied, but we are not currently able to offer you a suitable position, we will save your application 

materials in a talent pool for an additional 12 months so that we can consider you for new positions, as 

long as you give us your consent. However, we need your permission to do this according to Art. 6(1)(a) 

GDPR. If you consent to this, please confirm this by selecting the following option in the file sharing 

section: "I give you permission to save my data, even beyond the scope of filling a specific position so 

that I can be notified of interesting job opportunities." 

If you do not want to do this, please select the following option in the file sharing section: "I want my data 

to be deleted after the current application procedure is completed." In this case, we will delete your data, 

taking into account the time period of six months after the end of the application process as stipulated in 

the GETA, subject to the exceptions listed in the paragraph above. 

 

8. Possibility of objection and elimination 

You can retrieve, edit, refresh, or delete the information you saved in the career portal at any time. You 

can remove your personal data and documents at any time using the "Delete my profile" button. Please 

note that, if you do this, you will be withdrawn from all active and incomplete application processes – 

even from processes that have been confirmed. If you decide to delete your applicant profile, the career 

portal will anonymize all of your personal data and remove it from your profile and applications. 

 

9. Profiling 

We do not use profiling. 

 

10. Data security 

We take technical, contractual, and organizational measures to secure data processing according to the 

state of the art. We thus ensure that the data we process is secure against destruction, loss, 

modification, and unauthorized access or use in compliance with GDPR provisions. Encrypted 

transmission of data between your browser and our servers is part of these security measures. Please 

note that SSL encryption is only active for transmission of data over the Internet if the lock symbol is 

displayed in the lower navigation bar of your browser window and the address begins with https://. SSL 

(Secure Socket Layer) protects data from illegal access by third parties during transmission using an 

encryption technology. If this option is unavailable, you can also decide to not transmit certain data via 

the Internet. All information that you transmit to us will be processed on our servers in the European 

Union. 

 

11. Data transfer to a third country 

Due to the matrix structure of our group of companies, your application documents may be transferred to 

the superior responsible for filling the position outside the European Union or the European Economic 

Area.  

 

If there is no adequacy decision of the European Commission for these third countries, the data transfer 

is based on the standard data protection clauses of the EU Commission (Art. 46 para. 2 lit. c DSGVO). 
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12. File attachments 

Please ensure that you do not send us file attachments with viruses or worms. Please also ensure that 

you do not send us information or file attachments that contain personal data within certain categories 

that include information about your racial or ethnic origin, political opinions, religious or philosophical 

beliefs, union memberships, health information or information about your sexual activity or sexual 

orientation. The information that you send us must reflect the truth and may not violate copyrights, 

trademarks, or other intellectual property rights, press law, the general rights of third parties, or ethical 

principles ("illegal content"). Please note that you shall hold us harmless against any damages you 

cause by sharing file attachments with illegal content. 

 

13. Your rights 

If we process your personal data, you are an affected party in line with the General Data Protection 

Regulation (GDPR) and have the following rights: Right of access (Article 15 GDPR), right to rectification 

(Article 16 GDPR), right to erasure (Article 17 GDPR), right to restriction of processing (Article 18 

GDPR), Right to data portability (Article 20 GDPR) and the right to object to processing (Article 21 

GDPR). In this case, please contact our Data Protection Officer directly (datenschutz@optima-

packaging.com). If we receive a request for information that is not in written form, we ask for your 

understanding that we may request proof that you are the person you claim to be. 

 

You also have the right to lodge a complaint with a data protection supervisory authority (Art. 77 of the 

GDPR) if you are of the opinion that your data is not being processed according to law. An overview of 

German supervisory authorities can be found at https://www.datenschutzkonferenz-

online.de/datenschutzaufsichtsbehoerden.html. 

 

14. Changes to the Data Protection Statement 

We reserve the right to modify this Data Protection Statement to make adjustments for changing legal 

situations or if services or data processing methods change. However, this only applies to statements 

about data protection. If user consent is required, the changes will only be made if the user consents. 

 

Please regularly check the content in the Data Protection Statement. 

 

Data Protection Statement last updated: 7 January 2025 

 

 

 

 


